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TERMS AND CONDITIONS 
4.1 Introduction :- 
4.2 The Dean, Govt. Medical College, Gadchiroli.  Here in after referred to as a “Purchaser “invites  

two Envelope systems for supply of item specified in Annexure-A Lab instrument Schedule of 
Requirements, for the use in Govt. health facilities in the State of Maharashtra. 

4.3 Interested eligible Supplier may obtain further information of technical specification, 
required quantities and other terms and conditions applicable for procurement of item. 

4.4 All Quotation related activities (Process) like Quotation Document, Quotation submission will be 
governed by the time schedule.  

All activities of this Quotation are carried out at GMCG Gadchiroli.   

Supplier are required to submit the Quotation Document in Envelope No.1 and Financial Bid 
Anexure VI in Envelope no. 2 in this office.  

4.5 The quantities mentioned in the Quotation are only approximate estimated quantities. The 
Dean, Govt. Medical College, Gadchiroli reserves the right to increase or decrease the 
quantities, to be purchased without assigning any reason thereof.  

6. If any Supplier wishes to lodge any complaint against the other Supplier regarding submission of 
false documents, information etc. the Supplier has to deposit Rs.10,000/-Rupees (Ten Thousand 
Rupees only) in the form of Demand Draft drawn in favour of Administrative Officer, Govt. 
Medical College, Gadchiroli. Payable at Gadchiroli in terms of deposit.  This issue will submit to 
Purchase Committee along with facts. The amount so deposited shall be refunded if after scrutiny the 
complaint is found to be true by the Purchase Committee. However, if the complaint found to be false 
and malaise the deposit will be forfeited. No interest shall be paid against this deposit. 

 

7. Quotation shall  have  Submit Bids in two Parts: 
 

     A) Technical Bid (Envelope No.1)   

B) Financial Bid (Envelope No.2) (Annexure-VI) 
 
 

8.  A) Technical Bid (Envelope No.1)  
Technical offer must be submitted at GMC, GADCHIROLI. (Technical Bid) : Technical offer 
must be submitted along with following documents. 

8.1  Attested photocopy of factory licence/ Manufacturing license / Distributor 
license/ shop establishment registration /Suppliers license issued by respective 
State Government for Quotation items.  

 

8.2  GST Registration certificate. 
 

8.3  Attested photo copy of PAN Card is Compulsory. 
 

8.4    Submission Letter of Quotation (Annexure-I) 
 

8.5    PROFORMA TO BE SUBMITTED ALONGWITH TECHNICAL BID   
               (Annexure-II) 

 

8.6   Suppliers bank details to be Submitted on Original Letter Head/Pad (Details of   
         Bank for RTGS/NEFT Payment) (Annexure-III) (Mandate Form) 
 

8.7   Bidders Undertaking Letter (nji_kd/kkjdkps gehi_k) (Annexure-IV) 
 

8.8 Annexure -A (Schedule of Requirement) 
 

8.9 Annexure - B (Technical Specification) 
 



9. Envelope No. 2 (Price bid):- (Annexure-V) 

a) All Commercial offers must be submitted in the Price Schedule Annexure- VI only. 

      b) Supplier are strictly prohibited to change/alter specifications or unit size given in Schedule  
           of  requirements while quoting. 

 
10. Clarification of Quotation document: - 

A prospective Supplier requiring any clarification of the Quotation document shall contact the 
Purchaser by letter, or email 05 days prior to last date & time of closing sale of Quotation. 
Email ID centralstoregadchiroli@gmail.com 

11. Amendment of Quotation document:- 
11.1 At  any time prior to the deadline for Sale of Quotation, the Purchaser may amend the 
Quotation documents by issuing Addendum/Corrigendum.  

      11.2. Any addendum/corrigendum as well as clarification thus issued shall be a part of the 
Quotation   
      documents and it will be assumed that the information contained in the amendment will have been     
      taken into account by the Supplier in its Quotation.  

11.3. To give prospective Supplier reasonable time in which to take the amendmentt into account 
in preparing their Quotations, the Purchaser shall extend, at its discretion, the deadline for 
submission of Quotations, in which case, the Purchaser will notify all Supplier on their Email 

12. Submission of Quotations:- 
( i ) Quotation should be submitted in this office on or before last date of submission. 
( ii) Quotation should be submitted through only in two envelopes i.e. Technical Document 
in envelop no.1 & Financial bid in Envelop no. 2. (Annexure-VI) 

13. Late Quotation offers :- 
Late Quotation on any count shall be rejected summarily. Delay due to Post or any other 
reason will not be condoned. 
  

14. Deadline for submission of Quotations 
14.1 For Submission of Quotation Supplier must complete the Quotation submission stage 
as per schedule of the Quotation. 
14.2 The Purchaser may, at his discretion, extend the deadline for the submission of 
Quotations by amending the Quotation document in which case all rights and obligations of 
the Purchaser and Supplier previously subject to the deadline will thereafter be subject to the 
deadline as extended. 

 

15. Opening of Quotation: 
 On the date and time specified in the Quotation notice following procedure will be adopted 
for opening of Quotation for which Supplier is free to attend himself or not or depute an 
authorized officer as his representative. 
15.1 Opening of Envelope No.1 (Technical bid)  

Envelope No.1 (Technical bid) of the Supplier will be opened in the presence of Quotation 
opening authority and in the presence of Supplier / their representatives through Two Bid 
procedure. 

15.2 Opening of Envelope No.2 
This envelope shall be opened as per Two Bid procedure after opening of Envelope No.1 
(Technical bid) only if contents of envelope No.1 (Technical bid) and test samples are 
found to be in accordance with the Quotation conditions stipulated in the Quotation 
document. The date and time of opening of Envelope No. 2 as per Schedule N0.2. 

16. Period of Validity of Quotations: 
16.1 The Quotations shall remain valid for a period of 12 Month after the date of opening of 



Envelope No. 1 (Technical bid). And Envelop No. 2 (Financial Bid). A bid valid for a shorter 
period shall be rejected. 
16.2 Prior to the expiration of the bid validity the Purchaser may request the Supplier to extend 
the bid validity for the period as required by the Purchaser.  

 
17) Prices 

a. The prices quoted and accepted will be binding on the Supplier and valid for a period of 
one year from the date of signing the contract and any increase in price will not be 
entertained during the contract period.  

b.   Rates should be quoted for each of the required item separately on door delivery basis 
according to the unit asked for strictly as per the format of price schedule (Annexure-1) 
Quotation for the supply of item quoted in the bid with conditions like 'AT CURRENT 
MARKET RATES' shall not be accepted. The Purchaser shall not be responsible for 
damages, handling, clearing, transport charges etc. will not be paid. The deliveries should 
be made as stipulated in the purchase order placed with successful Supplier. Conditional 
Quotations are not accepted and liable for rejection. 

c.  If at any time during the period of contract, the price of Quotation items is reduced or 
brought down by any Law or Act of the Central or State Government or by the Supplier 
himself, the Supplier shall be morally and statutorily bound to inform the Purchaser 
immediately about such reduction in the contracted prices. The Purchaser is empowered to 
reduce the rates accordingly. 

d.  To ensure sustained supply without any interruption the Purchaser reserves the right to 
split orders for supplying the requirements amongst more than one Supplier provided that, 
the rates and other conditions of supply are same. 
 

18.  Evaluation of Quotations: 
After opening of Envelope No. 1 (Technical bid), on the scheduled date, time and 
venue, the Purchase committee shall examine the contents of the Quotations received 
along with all prescribed mandatory documents. The Purchase committee shall 
scrutinize the documents mentioned above for its eligibility, validity, applicability, 
compliance and substantiation including post qualification criteria stipulated in Quotation 
document. 

18.1 The Purchase committee shall also analyse that there is no collusive or fraudulent practice  
18.2  Involved in the entire Quotation Ing process amongst all the Quotations received.  
18.3  Any Quotation during the evaluation process do not meet the Quotation conditions laid 

down in the Quotation document will be declared as not acceptable and such Quotations 
shall not be considered for further evaluation. However, the Supplier can check their 
Quotation evaluation status at the Medicine Store GH Office, Gadchiroli. 
 

19. Post Qualification: 
19.1  The Purchaser will further evaluate the Supplier's financial, technical, and supply 

capabilities based on the documentary evidence and information submitted by the Supplier 
as well as other information the Purchaser deems necessary and appropriate. 

19.2  An affirmative post-qualification determination of the Purchaser will be a prerequisite for 
acceptance of Technical Bid (Envelope No.1) A negative determination will result in 
rejection of the Supplier's Quotation, in which event the Purchaser will proceed to the next 
Quotation to make a similar determination of that Supplier's capabilities to perform 
satisfactorily. 
 

20.  Award of contract: 
 

a. The Purchaser will award the contract to the successful Supplier whose Quotation has been 



determined to be substantially responsive and has been determined as lowest evaluated 
Quotation, provided further that the Quotation is determined to be qualified to perform the 
contract satisfactorily. The Purchaser will place supply orders on staggered basis, if 
necessary, during the contract period to the lowest evaluated responsive Supplier and will 
be governed by all the terms and conditions stipulated in the Quotation document.  

 
b.  The Purchaser reserves the right to increase or decrease the quantity to be purchased 

and also reserves the right to cancel or revise or any of the all the Quotations or part 
of Quotations without giving any reasons thereto with no cost to the Purchaser. 
 

21.  Delivery Period & Place of delivery: 
The goods should be delivered within 7 days from the date of receipt of supply order to the 
consignee. The consignees may be Supply in Dean, Govt. Medical College, Gadchiroli or 
in the Circle as per quantity indicated in the supply order on door delivery basis as 
mentioned in Schedule of requirement.  

 
22.  Liquidated damages: 

If the Supplier fails to deliver any or all of the goods within the period(s) specified in the 
Contract, the Purchaser shall, without prejudice to its other remedies under the Contract, 
deduct from the Contract Price, as liquidated damages, a sum equivalent to 0.5% of the 
delivered price of the delayed goods for each week or part thereof of delay until actual 
delivery, up to a maximum deduction of 10%. Once the maximum is reached, the 
Purchaser may consider for termination of the Contract. 

 
23.  Default Clause / Cancellation on failure to supply: 

 If the supplier fails to commence delivery as scheduled or to deliver the quantities ordered 
to him within the delivery period stipulated in the contract, it shall be discretion of the 
purchaser either. (a) to extend the delivery period or (b) to cancel the contract in whole or 
in part for the unsupplied quantities without any show cause notice. In the event of 
extension, liquidated damages, will be applicable. If the purchaser decides to cancel the 
contract, the mode of repurchase will be at the discretion of the purchaser. The supplier 
shall be liable to pay any loss by way of extra expenditure or other incidental expenses, 
which the purchaser may sustain on account of such repurchase at the risk and cost of the 
supplier. In addition to action above, the purchaser may debar the defaulting supplier from 
future orders, for maximum period of 3 years. 

 
24.  The supplies will be deemed to be completed only upon receipt of the quality certificates 

from the laboratories wherever necessary. 
 

25.  The Purchaser shall be the final authority to reject full or any part of the supply, which is 
not confirming to the specifications and other terms and conditions. No payment shall be 
made for rejected stores. Rejected items must be removed by the Supplier within two 
weeks of the date of rejection at their own cost and replaced immediately. In case rejected 
items are not removed it will be destroyed at the risk, responsibility & cost of 
Manufacturer/Sole Distributors/Supplier. 

 
26. Warranty 

26.1  The warranty shall remain valid for 24 months from the date of supply at consignee 
destination. Expiry of goods is more than 2 years from the date of supply. 

26.2  The Supplier should submit the written warranty that all goods supplied under the Contract 
are of the most recent or current models and that they incorporate all recent improvements 



in design and materials provided in the Contract.    
26.3  The Purchaser shall have the right to make claims under the above warranty after the 

Goods have been delivered to the final destination indicated in the Contract. Upon receipt 
of a written notice from the Purchaser, the Supplier shall, within the period of 15 days 
replace the defective Goods without cost to the Purchaser. The Supplier will be entitled to 
remove, at his own risk and cost, the defective Goods once the replacement Goods have 
been delivered. 

26.4  If in case F.D.A. declared the goods substandard the cost of complete consignment should 
be replace or value of total consignment should be recovered. 

26.5  If, after being notified that the defect has been confirmed pursuant to above clause, the 
Supplier fails to replace the defective Goods within the period of 15 days the Purchaser 
may proceed to take such remedial action as may be necessary, including removal and 
disposal, at the Supplier's risk and expense and without prejudice to any other rights that 
the Purchaser may have against the Supplier under the Contract. The Purchaser will also 
be entitled to claim for storage, in respect of the defective Goods for the period following 
notification and deduct the sum from payments due to the Supplier under this Contract. 
 

27.  Confidentiality 

Information relating to the examination, clarification, evaluation, and comparison of 
Quotations, and recommendations for the award of a Contract shall not be disclosed to 
Supplier or any other persons not officially concerned with such process until the 
notification of Contract award is made.  

27.1 Any effort by the Supplier to influence the Purchaser in the Purchaser's bid evaluation, bid   
        comparison, or contract award decisions may result in the rejection of the Supplier's bid. 
 

28. Payment 

 The Payment shall be made after completion of work and receiving material in good 
condition and submission  of following documents : 

28.1  3 copies of supplier's invoice with Revenue Stamp. 
28.2  Suppliers should be submitted invoice in this office with order copy.  
28.3  Goods Delivery challan.   
28.4  On Door delivery basis.  
28.5 Work Compliance certificate with signing authority   



 
Annexure-1 

 
Submission Letter  

Date :       /         / 2026 
 
To, 
Dean, 
Govt. Medical College, 
Gadchiroli 
 
Dear Sir,  

 I / We examined the quotation document, the receipt of which is hereby acknowledged. I/ 

we, the undersigned, offer to supply and deliver the goods under the above-named contract in full 

conformity with the said quotation document and our financial offer in the price schedule 

submitted which is part of this quotation. 

 I/ we Undertake, if our quotation is accepted, I will deliver the goods in accordance with 

the delivery scheduled specified in the quotation document.  

 If our quotation is accepted, we undertake to supply and maintenance within the times 

specified as warranty and after if necessary.   

 I/we agree to abide by this quotation, for the quotation validity period specified in the 

quotation document and it shall remain binding upon us and may be accepted by you at any time 

before the expiration of that period.   

 Until the final contract is prepared and executed between us, this quotation together with 

your written acceptance of the quotation shall constitute binding contract between us. I/we 

understand that, you are not bound to accept the lowest or any Quotation you may receive.  

 
 
 
 

Signature & Stamp of bidder 
 
 
 
 

 
Note: This form must be duly signed & Stamped in original to be submitted to this office along         
          with required technical document before closing of quotation.  
  
 

 
 
 
 
 
 
 
 



 
 

 

Annexure –II 
 

(Incomplete Annexureis liable for Rejection) 
(On Quotationer’s Letter head) 

PROFORMA TO BE SUBMITTED ALONGWITH TECHNICAL BID 
To, 
Dean, 
Govt. Medical College, 
Gadchiroli 
 
 
Sub:-   Submission Of PROFORMA TO BE SUBMITTED ALONG WITH TECHNICAL BID 
 

1    Name and address of the firm :- …………………………………………………………………. 
 

1 Registered Head Office Postal address:- ……………………………………………………….. 
…………………………………………………………… 
 

3    Telephone No.& FAX & E-Mail :-   ……………………………………………………………..                                    
 
4 Incase of proprietorship/Partnership firms, names of proprietors/partners/Directors with 

address and percentage of share: ……………………………………………………… 
 

5    Whether Quotationing as a manufacturer / Agent/ Distributor : ……………………………….. 
 

6 Name of the person & Phone no. Who should be contacted by this office in case of any 
urgent problem. : …………………………………………………………….. 

 
7 Full  Address  with  Email  ID,  Phone  Numbers  and  Location  of  Original 

manufacturing work/factory/factories : …………………………………………… 
           ……………………………………………… 
          ……………………………………………… 

 
I / we hereby declare that particulars furnished above are true to the best of my/our knowledge 
and belief and that if any of the particulars is found to be materially incorrect/ misleading, my 
/our Quotation shall be rejected and I/we are liable for penal action as per terms specified in 
the "term and conditions of Quotation”. 

 
 
 
 

Date :- 
 

Full Signature of the Quotationer 
with 

official seal and address 
  



 

Annexure III 
 

MANDATE FORM 
(On Quotationer’s Letter head) 

To, 
Dean, 
Govt. Medical College, 
Gadchiroli 

 

Sub:-    Submission of  Mandate form to dh Gadchiroli 

 

01  Company Name/Supplier Name   

02  Postal Address of the company/ Firm 
with Telephone No., Fax No. and Mail 
I.D.  

 

03  Name of the Managing Director/  
Director/Manager / owner name 

Mobile No./ Phone No.  
E-mail I.D.  

 

04  Name and designation of the  
authorized company/supplier 
official  
Mobile No./ Phone No.  
E-mail I.D 

 

 

Bank Details 
 

01  Name of the Bank :- 

Branch Name & Address:-  

Branch Code No.  

Branch Manager Mobile No.  

Branch Telephone no.  

Branch E-mail ID  

 

02  9 digit MICR code number of the bank and branch appearing on  
the MICR cheque issued by the bank.  

 

03  IFSC code of the Branch   

04  Type of Account (Current/Savings)   

05  Account Number (as appear in cheque book)   

 



(In lieu of the bank certificate to be obtained, please attach the original cancelled cheque issued by 
your bank for verification of the above particulars)  
 

                    I/We hereby declare that the particulars given above are correct and complete.  If the 
transaction is delayed or not effected at all for reasons of incomplete or incorrect information, I 
Would not hold Dean, GMC Gadchiroli responsible. I have read the conditions of Quotation/ 
agreement entered and agree to discharge the responsibility expected of me/from the company as a 
Quotationer/Successful Quotation 
 
 
Date:                                                                                         Company/Firm seal Signature 
 
Place:  

                                                                                               (Name of the person signing & designation) 

______________________________________________________________________________ 

 

CERTIFIED THAT THE PARTICULARS FURNISHED ABOVE BY THE COMPANY ARE CORRECT 
AS PER OUR RECORDS 

_________________________________________________________________________________ 

Bank Seal with address                                                                           Signature of the authorized   

Official of the bank   

  



 

 

 

 

 

 

Annexure No. IV 
(On Quotationer’s Letter head) 

 

fufonkdkjkps gehi_k 

egkjk"V! 'kklu] m|ksx mtkZ o dkexkj foHkkx] 
'kklu fu.kZ; dz- Hkka[kl&2014$iz-dz-82$Hkkx III$m|ksx&4] 

1 fMlsacj 2016] 
fu;e 4%2%5 uqlkj 

 
 
 
 eh $ vkEgh ----------------------------------------------------------------- ;k gehi_kk}kjs 

fygqu ns.;kr ;srs dh] [kjsnh izkf/kdk`;klkscr dks.kR;kgh izdkjs fgrlaca/kkckcr la?k"kZ ukgh- 

rlsp [kjsnh izkf/kdk`;kdMs lknj dj.;kr vkysys nji_kd gs ,dy vlqu nql`;k dks.kR;kgh 

laLFkslkscr la;qDrfjR;k fdaok lax.kerkus lk[kGh djQu nji_kd Hkjysys ukgh] vls vk<Gqu 

vkY;kl naMkRed dk;Zokghl ik_k jkgq-   

 

fnukad %   

fBdk.k %  

 

nji_kd /kkjdkph Lok{kjh o f'kDdk 

  



 
ANNEXURE NO -V 

(Attached in Financial Bid -2) 
(Lab Instrument for Anatomy Department)  

 
Quotation No. --- GMCG/GAD/Central Store/25-26     Date:     /        /2026 

Schedule of Requirements 

Quotation 
No. 1 

Particular Unit 

Amount 
(Rs.) 

(including 
GST) 

Each Rate 
(including 

GST) 

 Anatomy Department    
 1 Scalpel Handle with balde 1   
2 Tooth forceps 8” long 1   
3 Plane forcep 8” long 1   
4 Scissor’s 7-8” long 1   
5 Chisel  1   
6 Bone saw Manual stainless steel (blade 

serrated 9”) 

1   
7 Brain Kinfe stainless steel 12-13 1   
8 Plastic bucket with lid 20 liter 1   
9 Plastic bucket with lid 10 liter 1   
10 Plastic tray small 1   
11 Enamel Tray (30x20 cm) 1   
12 Enamel Tray (45x30 cm) 1   
13 Plastic cans with lid and handle 50 ltr 1   
14 Plastic Measuring jug 1 lit 1   
15 Phenol liquid form 1   
16 Thymol crystals 100gm 1   
17 Formaldehyde solution (Commercial) kg 1   
18 Stretcher  1   

 

Delivery Schedule :   To complete within 07 days from the 
                Date of receipt of supply order 
 
Delivery Terms      :  To the consignee destination on door delivery basis  

With  
Complete Installation as per Quotation conditions. 

 
Consignee  : The Consignee list is given below. 

 
Dean, GMC, Gadchiroli 

 
Date:  Signature and seal of Supplier 

 
------------------------------------------------- 
------------------------------------------------- 
------------------------------------------------- 



 
 
 
 
 

ANNEXURE -A 
(Attached in Technical Bid -1) 

(Lab Instrument for Anatomy Department) 
 

Quotation No. 01 GMCG/GAD/Central Store/25-26     Date:     /        /2026 
Schedule of Requirements 

Sr No Name of Particular 
Purchase 

Qnty.  

Time Limit to 
Complete 
Work 

1 2 3  6 

 Anatomy Department   

 1 Scalpel Handle with balde 1  

2 Tooth forceps 8” long 1  

3 Plane forcep 8” long 1  

4 Scissor’s 7-8” long 1  

5 Chisel  1  

6 
Bone saw Manual stainless steel (blade 
serrated 9”) 

1 
 

7 Brain Kinfe stainless steel 12-13 1  

8 Plastic bucket with lid 20 liter 1  

9 Plastic bucket with lid 10 liter 1  

10 Plastic tray small 1  

11 Enamel Tray (30x20 cm) 1  

12 Enamel Tray (45x30 cm) 1  

13 Plastic cans with lid and handle 50 ltr 1  

14 Plastic Measuring jug 1 lit 1  

15 Phenol liquid form 1  

16 Thymol crystals 100gm 1  

17 
Formaldehyde solution (Commercial) 
kg 

1 
 

18 Stretcher  1  

 
 
Delivery Schedule :   To complete within 30 days from the 
                Date of receipt of supply order 
 
Delivery Terms      :  To the consignee destination on door delivery basis  

With  
Complete Installation as per Quotation conditions. 

 
Consignee  : The Consignee list is given below. 

 
             GMC, Gadchiroli 

Date:  Signature and seal of Quotational 

------------------------------------------------- 
------------------------------------------------- 
------------------------------------------------- 

 



 
 
        ANNEXURE –B 
 

Technical Specification of Lab Instruments 
 

Quotation No. 01 GMCG/GAD/Central Store/25-26     Date:     /        /2026 
     

Sr. 
No. 

Particular Technical Specification 

Compliance on each parameter 
with detailed substantiation how 

the offered product meets the 
requirement. (Simply writing as 

YES/No/ Complied/ As per 
BIS/CE/ISO, terms is not allowed) 

Rema
rk 

 Anatomy Department   

1 Scalpel Handle with balde Scalpel Handle with balde   

2 Tooth forceps 8” long Tooth forceps 8” long   

3 Plane forcep 8” long Plane forcep 8” long   

4 Scissor’s 7-8” long Scissor’s 7-8” long   

5 Chisel  Chisel    

6 Bone saw Manual stainless 
steel (blade serrated 9”) 

Bone saw Manual stainless steel 
(blade serrated 9”) 

  

7 Brain Kinfe stainless steel 12-
13 

Brain Kinfe stainless steel 12-13   

8 Plastic bucket with lid 20 liter Plastic bucket with lid 20 liter   

9 Plastic bucket with lid 10 liter Plastic bucket with lid 10 liter   

10 Plastic tray small Plastic tray small   

11 Enamel Tray (30x20 cm) Enamel Tray (30x20 cm)   

12 Enamel Tray (45x30 cm) Enamel Tray (45x30 cm)   

13 
Plastic cans with lid and 
handle 50 ltr 

Plastic cans with lid and handle 50 ltr 
  

14 Plastic Measuring jug 1 lit Plastic Measuring jug 1 lit   

15 Phenol liquid form Phenol liquid form   

16 Thymol crystals 100gm Thymol crystals 100gm   

17 
Formaldehyde solution 
(Commercial) kg 

Formaldehyde solution (Commercial) 
kg   

18 Stretcher  Stretcher    

 
  
                                                      Signature of Quotationer with Stamp 

 
  


